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Steps to follow for admission to Class I from UKG (Internal Admission) 
 

1.) Logon to ‘http://admission.conrads.in’ and click continue 
 
 

 
 
2.) Click on ‘New User Signup Here’ (if you already have a UserName/Password skip to Step 5) 
 

 
 
 
 
 

Click to Register as New User 
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3.) Write down your Mobile Number (the same number will be your User ID) and other details 

and Submit 
 

 
 
 
4.) Now specify the OTP (One Time Pin) sent to your above Mobile Number to verify the same 

and click validate to complete User Registration Process. 
 
 

 
5.) Login with your UserName (Mobile Number) and Password  
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6.) Select your Applicable Admission Campaign ([In Your Case it will be Admission to Class I – 

Internal - from UKG]) 
 
 

 
 
7.) Click ‘Add Ward’ Button to Continue and Specify your ward’s Registration Number and Click 

Search. 
 

8.) From the results select your ward and click ’Continue’ 
 

9.) You would be sent an OTP on the Registered Mobile Number specified in School Records, 
specify the same to verify and continue. 
In case you don’t remember or don’t possess that number please contact school Office 
immediately to get that updated before results. 
 

10.) Now complete the Form and submit the application. 
 

11.) Pay the Applicable Fee (Online). 
 

12.) Upon Successful Payments your ward would be assigned a new Registration ID and Class 
Section. 

 

13.) Print the completed Form and Instruction Sheet, and follow the details as specified on the 
same, and submit it in the School Office on the date mentioned in the Instruction Sheet 
along with the necessary documents 

Click Applicable Campaign 


